TONG CTY BPATHH MIEN BAC CONG HOA XA HQI CHU NGHIA VIET NAM
CONG TY TNHH MQT THANH VIEN Déc 1ap - Tw do - Hanh phuc
HOA TIEU HANG HAI KHU VUC VI

Vinh, ngay 26 thang 10 nam 2021

PHIEU XIN Y KIEN
Ve viéc gép y cho du thiao “Noi quy lao dong”
cua Cong ty TNHH MTYV Hoa tiéu hang hai khu vue VI

Kinh guri:
- BCH Cong doan Cong ty Hoa tiéu hang hai khu vuc VI;
- Céc phong, Van phong dai dién, Tram, CNVCLD.

Can cir Bo Ludt Lao dong s6 45/2019/QH14 ngay 20/11/2019 va cdc Nghi
dinh cua Chinh phu huong ddn thi hanh Bo Ludt lao dong;

Cong ty TNHH mat thanh vién Hoa ti€u hang hai khu vue VI xay dung du
thao “Ng¢i quy lao dong”, du kién ap dung tur ngay 15/11/2021, (co dw thao Noi
quy lao dong kem theo).

Pé nghi cac phong, Vian phong dai dién, Tram, CNVCLP trong Cong ty
nghién ctru cho ¥ kién giri Phong T6 chitc - Hanh chinh Cong ty hodc guri vao dia
chi email bangthanhnguyen02@yahoo.com trudc ngay 10 thang 11 nim 2021. Hét
ngay trén cac phong, Vin phong dai dién, Tram, CNVCLD khong cé ¥ kién coi
nhu d3 dong ¥ voi du thao Noi quy lao dong nay./.

TL. GIAM POC
TRUONG PHONG TC-HC

Noi nhdn:
- Nhu trén;
- Luu: TCHC.

Nguyén Thanh Bz"mg



TONG CTY BDATHH MIEN BAC
CONG TY TNHH MQT THANH VIEN
HOA TIEU HANG HAI KHU VUC VI

NOI QUY LAO DONG
cua Cong ty TNHH MTYV Hoa tiéu hang hai khu vuc VI
Ban hanh kém theo Quyét dinh sé .../QD-CTHTHHKYV VI ngay ... ciia
Ccong ty TNHH MTV HTHH khu vue VI

Vinh, thang 10 nam 2021




_TONG CTY BDATHHMIENBAC ~ CQNG HOA XA HQI CHU NGHIA VIET NAM
CONG TY TNHH MQT THANH VIEN Pgc 1ap — Tu do — Hanh phc
HOA TIEU HANG HAI KHU VUC VI

S6: /CTHTHHKYV VI-TCHC Vinh,ngay thang 10 nam 2021
“V/v: dang ky No6i quy lao dong”

Kinh gtri: S¢ Lao dong - Thuong binh va X& hoi Nghé An.

Can cwr Bo ludt Lao dong nudc Cong hoa xda hoi chu nghia Viét Nam ngay
20/11/2019;

Can cir Nghi dinh s6 145/2020/ND-CP ngay 14/12/2020 cua Chinh phu quy
dinh chi tiét va huéng dan thi hanh mét sé diéu cia Bé ludt lao déng vé diéu kién lao
dong va quan hé lao dong,

Can cir Nghi dinh sé 135/2020/NP-CP cia chinh phii quy dinh vé tuéi nghi
huu;

Can cir Théng tw so 10/2020/TT-BLDTBXH ngay 12/11/2020 ciia Bé Lao dong
— Thuwong binh va Xa héi quy dinh chi tiét va hwéng dan thi hanh mét sé diéu cia Bé
ludt Lao dong vé néi dung ciia hop dong lao dong, héi dong thuwong lwong tdp thé va
nghé, cong viéc c6 anh hiedng xdu t6i chire ndng sinh san, nudi con;

Can cir Théng tw so 11/2020/TT-BLDTBXH ngay 12/11/2020 cua Bo Lao dong
— Thuong biigh va Xa }{éi vé viéc ban hanh danh muc nghé, cong viéc nging nhoc, doc
hai, nguy hiém va nghé, cong viéc dac biét nang nhoc, doc hai, nguy hiém,

Cong ty TNHH mot thanh vién Hoa tiéu hang hai khu vuc VI dé nghj S¢ Lao
dong Thuong binh Xa hoi tinh Nghé An xem x¢t va thong bao két qua viéc dang ky
ndi quy lao dong, kem theo ho so gdm co:

1. Dy thao Quyét dinh, ban ndi quy lao dong.

2. DT Bién ban gop ¥ kién cua dai dién t6 chirc tip thé ngudi lao dong tai

doanh nghiép.
Noi nhgn: KT. GIAM bOC
- Nhu trén; : PHO GIAM POC

- TCT BbATHH MB (dé b/c);

- Chu tich, Giam déc Cty (dé b/c);
- BCH cong doan; DTN;

- Luu: VT, TCHC.

Nguyén Thi Huong


https://thuvienphapluat.vn/van-ban/Lao-dong-Tien-luong/Nghi-dinh-152-2020-ND-CP-quan-ly-nguoi-lao-dong-nuoc-ngoai-lam-viec-tai-Viet-Nam-280261.aspx

TONG CTY BDATHH MIEN BAC CONG HOA XA HQI CHU NGHIA VIET NAM

CONG TY TNHH MQT THANH VIEN Poc 1ap - Tw do - Hanh phuc
HOA TIEU HANG HAI KHU VUC VI
Sé: /QD-CTHTHHKYV VI Vinh,ngay thang 10 nam 2021
QUYET PINH

Vé viée ban hanh Ni quy lao dong
cua Cong ty TNHH mét thanh vién Hoa tiéu hang hai khu vuc VI

) GIAM POC ]
CONG TY TNHH MTV HOA TIEU HANG HAI KHU VUC VI

Can cir Bo Ludt Lao dong s6 45/2019/QH14 ngay 20/11/2019 va cdc Nghi
dinh cua Chinh phu huong ddn thi hanh Bo Ludt lao dong;
Can cir Nghi dinh s6 145/2020/NP- CP ngay 14/12/2020 cua Chinh phu quy

dinh chi tiét va hweéng dan thi hanh mét sé diéu cia BY ludt Lao déng vé diéu kién
lao dong va quan hé lao dong;

Can cur Quyét dinh so 1549/0P-BGTVT ngay 02/06/2008 ciia Bé Giao thong
vdn tdi vé viéc thanh ldgp Céng ty Hoa tiéu hang hdi khu vue VI, Quyet dinh so
1780/0D-BGTVT ngay 25/6/2010 ciia Bé Giao théng vin tdi vé viéc chuyén Cong ty
Hoa tiéu khu vuec VI thanh Cong ty TNHH mét thanh vién Hoa tiéu hang hai khu vuc
VI; Quyet dinh sé 2400/0D-BGTVT ngay 24/10/2011 cua Bo Giao thong van tai
chuyen doanh nghiép vé lam don vi thanh vién Tong céng ty Bdo dam an toan hang
hai mién Bdc;

Can cir Diéu 18 t6 chire va hoat déng ciia Cong ty TNHH mot thanh vien Hoa
tieu hang hai khu vuc VI dwoc phé duyét kem theo Quyét dinh so6 425/0D-
TCTBDATHHMB ngay 19/7/2016 cua Hoi dong thanh vién Tong cong ty Bao dam an
toan hang hai mién Bdc,

Can cit Van ban cua Tong céng ty Bao dam an todan hang hdai mién Bdc vé
tham gia y kién Noi quy lao dong cua Cong ty Hoa tiéu hang hai khu vuc VI;

Sau khi xin ¥ kién tham gia, xdy dung va bo sung cia BCH Cong doan va cé4c
phong, don vi cia Cong ty TNHH mot thanh vién Hoa tiéu hang hai khu vuc VI,

Theo dé nghi ctia Trudng phong To chire - Hanh chinh,

QUYET PINH:



Piéu 1. Ban hanh kém theo Quyét dinh ndy ban Noi quy lao dong cua Cong ty
TNHH mot thanh vién Hoa ti€u hang hai khu vuc VI.

Piéu 2. Quyét dinh nay c6 hiéu lyc sau thoi han 15 ngay, ké tir ngay So Lao
dong - Thuong binh va X4 hdi nhan dugc ho so ding ky noi quy lao dong cua Cong
ty TNHH mot thanh vién Hoa ti€u hang hai khu vuc VI. Quyét dinh nay thay thé
Quyét dinh s6 371/QD-CTHTHHKYV VI ngay 19/9/2019 cta Cong ty TNHH mot
thanh vién Hoa tiéu hang hai khu vuc VI vé viéc ban hanh Noi quy lao dong.

Piéu 3. Truong cac phong, Vin phong dai dién Thanh Hoéa, Tram Hoa tiéu
Viing Ang va ngudi lao dong trong Cong ty TNHH mét thanh vién Hoa tiéu hang hdi
khu vuc VI chiu trdch nhiém thi hanh Quyét dinh nay./.

Noi nhgn: GIAM DOC
- Nhu diéu 3;

- TCT BPATHHMB (dé b/c);

- Chu tich cong ty (dé b/c);

- So LDTBXH NA (dé dang ky);

- Pang tai tai tpublic, website Cty;

- BCH Coéng doan, DTN;

- Luu: VT, TCHC.



_TONG CTY BDATHH MIEN BAC ~ CONG HOA XA HQI CHU NGHIA VIET NAM
CONG TY TNHH MQT THANH VIEN Doc lap - Tw do - Hanh phc
HOA TIEU HANG HAI KHU VUC VI

NOI QUY LAO PONG
TAI CONG TY TNHH MTV HOA TIEU HANG HAI KHU VUC VI
(Ban hanh theo Quyét dinh sé: ... IOP-CTHTHHKYV VI ngay ... /10/2021
cua Cong ty TNHH mét thanh vién Hoa tiéu hang hdi khu vue VI)

Chuong I
QUY DINH CHUNG

Picu 1. Noi quy lao dong ciia Cong ty TNHH mot thanh vién Hoa tiéu hang hai
khu vuc VI (sau ddy goi tat 1a Cong ty) duoc xay dung trén co so Bo luat Lao dong
niam 2019, cac Nghi dinh ctiia Chinh phu huéng dan thi hanh B9 luat Lao dong, céac
van ban khac co lién quan, tinh hinh thyc té va diéu kién san xuét kinh doanh cua
Cong ty.

Piéu 2. Noi quy lao dong cta Cong ty 1a vin ban quy dinh vé trach nhiém, nghia
vu cua nguoi quan 1y, nguot gilt chuc vy, chuyén mon nghiép vy va cong nhan vién
(sau day goi chung 13 nguoi lao dong) lam viée tai Cong ty, duoc ky hop dong xac
dinh thoi han tir 01 nam tr 1én hoic hop ddng khong xac dinh thdi han; 12 cin ctr dé
xtr 1y ky luat va thyuc hién boi thuong vat chat doi vai ngudi vi pham.

Piéu 3. Boi tuong ap dung NOi quy nay 1a nguoi lao dong va lao dong dang
trong thoi gian hoc nghé, tap nghé, thir viéc, tap su, hop dong thoi vu, hop dong vu
viéc tai Cong ty.

Nhiing ndi dung khong c6 trong ban Noi quy lao dong nay thuc hién theo quy
dinh hién hanh cia B¢ luat Lao d@ng, Luat Bao hiém xa hoi va cac quy dinh khac ctua
Nha nudc, Thoa udce lao dong tap thé ciia Cong ty.

Nguoi lao dong cé nghia vu chdp hanh, thyc hién Noi quy lao dong nay va cac

quy dinh ctia phap luat co lién quan, dong thoi tich cuc ddu tranh, phé phan moi hanh
vi vi pham N1 quy lao dong.

. Chwomgm
THOI GIO LAM VIEC, THOI GIO NGHI NGOI

Piéu 4. Thoi gio 1am viée



1. Thoi gio lam viéc binh thuong ctia nguoi lao dong khong qua 08 gio trong
mot ngay va khong qua 48 gio trong 01 tuan.

2. Thot gio lam Yiéc dbi voi nguoi lao dong lam cac cong viéc dac biét ndng
nhoc, doc hai, nguy hiém theo quy dinh hién hanh (danh muc cac cong viéc dac biét

nang nhoc, doc hai, nguy hiém do Bo Qiao thong thong yém tai dé nghi va B Lao
dong - Thuong binh va Xa hdi chu tri phoi hop véi Bo Y t€ ban hanh).

3. Nguoi lao dong trong Cong ty phai co trach nhiém sir dung ddy du va hiéu
qua thoi gid lam vigce.

4. Quy dinh gi6 lam viéc nhu sau:

a) P6i voi lao dong 1a hanh chinh van phong:

Gid 1am viéc mia He tir ngay 16 thang 4 dén 15 thang 10:
- Sang tir 07gio00 dén 11gio30.

- Chiéu tir 14gio00 dén 17gio30.

Gid 1am viéc mia Pong tir 16 thang 10 dén 15 thang 4:

- Séng tir 07gio00 dén 11gid30.

- Chiéu tir 13gio30 dén 17gid00.

b) Boi véi lao dong 1a hoa tiéu, thuyén vién lam viéc theo ké hoach diéu dong
tau ra vao hang ngay; theo ché do quy dinh lam viéc cta hoa ti€u, thuyén vién lam
viéc trén tau bién.

c) Péi voi lao dong 1a truc ban hoa tiéu, thuyén vién, bao vé, lai xe lam viéc
theo ché do ca, kip dam bao su hoat dong lién tuc 24/24 gid hang ngay.

Piéu 5. LAm thém gio

1. Nguoi st dung lao dong sir dung lao dong lam thém gio khi dugc sy dong ¥
ctia nguoi lao dong.

2. Thot gio lam thém khong dugc vuot qua 50% sb gio lam viéc quy dinh trong
01 ngay 601 vo1 moi cong viée, truong hop ap dung quy dinh thot gio lam viée theo
tuan thi tong cong thoi gio 1am viéc binh thuong va thoi gi0 lam thém khoéng qua 12
gid trong 01 ngay; khong qua 40 gid trong 01 thang va tong sb khong qua 200 gio
trong 01 nam, trir mot s truong hop dic biét do Chinh phi quy dinh thi dugc lam
thém gio khong qua 300 gio trong 01 nam.

3. Truong hop 1am thém vao ngay nghi 18, tét va ngay nghi hang tuan thi khong
qua 12 gio trong 01 ngay.



4. Sau rpSi dot lam thém gio nhiéu ngay lién tuc trong thang, nguoi str dung lao
dong phai bo tri d€ ngudi lao dong dugc nghi bu cho so thoi gian da khong duogc
nghi.

5. Truong hop dac biét, nguoi lao dong khong duoc tu chéi lam thém gio vao
bat ky ngay nao khi duoc yéu cau thyc hién cac cong viéc nham bao vé tinh mang
con ngudi, tai san cla co quan, to chiic, ca nhan trong phong ngira va khac phuc hau
qua thién tai, hoa hoan, dich bénh va tham hoa.

Piéu 6. Tién lwong Iam thém gio, 1am viéc vao ban dém
1. Nguoi lao dong duogc tra luong lam thém gio dugc quy dinh nhu sau:

a) Nguoi lao dong hudng luong theo thoi gian dugce tra luong lam thém gio khi
lam viéc ngoai thoi gio lam viée binh thuong do nguoi st dung lao dong quy dinh,
nhung khong trai véi quy dinh cua B luat lao dong nam 2019.

b) Nguoi lao dong huong luong theo san pham duoc tra luong 1am thém gio khi
1am viéc ngoai thoi gio 1am viéc binh thudng dé lam thém sé luong, khéi luong san
phém, cong vi¢c ngoai s6 luong, khoi luong san phém, cong vi¢c theo dinh muc lao
dong theo thdéa thuan véi nguoit st dung lao dong.

2. Tién luong 1am thém gid dugc tinh theo don gia tién lwong hoic tién luong
thuc tra theo cong viéc dang lam nhu sau:

a) Vao ngay thudng, it nhat bang 150%;
b) Vao ngay nghi hing tuan, it nht bang 200%;

¢) Vao ngay nghi 1&, tét, it nhat bang 300%, chua ké tién luong ngay 18, tét, ngay
nghi c6 huong luong theo quy dinh cua Bo luat Lao dong nam 2019.

3. Ngudi lao dong lam viée vao ban dém thi duoc tra thém it nhat bang 30% tién
luong tinh theo don gié tién luong hodc tién luong thyc tra theo cong viéc cua ngay
lam viéc binh thuong.

4. Nguoi lao dong lam thém gid vao ban dém thi ngoai viéc tra luong theo quy
dinh, nguoi lao dong con dugc tra thém 20% tién lwong tinh theo don gia tién luong
hodc tién luong thyc tra theo cong viéc lam vao ban ngay cua ngay lam viéc binh
thuong hodc ctia ngay nghi hang tuan hodc cta ngay 18, tét.

5. Nguoi lao dong lam thém gid vao ngay lé tét trung vao ngay nghi hang tuan
dugc tra luong lam thém gid vao ngay nghi 18, tét. Nguoi lao dong lam thém gio vao
ngay nghi bu khi ngay 18, tét tring vao ngay nghi hang tuan theo quy dinh thi duoc
tra lwvong lam thém gid vao ngay nghi hang tuan.

Piéu 7. Thoi gio nghi ngoi

1. Nghi trong gi¢ lam viéc



a) Nguoi lao dong lam vi€e lién tuc tir 06 gid tré 1én trong mét ngay theo quy
dinh tai Dic¢u 4 ctia N§i quy lao dong nay dugc nghi gitra gio it nhat 30 phut, tinh vao
thoi gio lam viéc.

b) Trudong hop lam viéc ban dém, thi ngudi lao dong duoc nghi gitra gior it nhat
45 phut, tinh vao thoi gio lam viéc.

¢) Ngoai thoi gian nghi gilra gi¢' nhu quy dinh néu trén, ngudi str dung lao dong
tuy diéu kién thuc t& quy dinh thoi diém cac dot nghi ngin va ghi vao noi quy lao
dong.

2. Nghi chuyén ca

Nguoi lao dong lam viée theo ca duoc nghi it nhat 12 gid trude khi chuyén sang
ca lam viéc khac.

3. Nghi hang tuan
Mdi tuan, nguoi lao dong dugc nghi it nhat 24 gid lién tyc. Trong trudng hop
dac biét do chu ky lao dong khong thé nghi hang tuan, thi nguoi st dung lao dong co

trach nhiém bao dam cho ngudi lao dong duoc nghi tinh binh quan 01 thang it nhat
04 ngay.

Nguoi st dung lao dong c6 quyén quyét dinh sap xép ngay nghi hing tuan vao
ngay Chu nhat hodc ngay xac dinh khac trong tuan.

4. Nghi hang nim

a) Nguoi lao dong co du 12 thang lam viéc thi duoc nghi hing nam, hudng
nguyén luong theo hgp dong lao dong nhu sau:

- 12 ngay lam viéc doi véi nguoi lam cong viée trong dieu kién binh thuong.
- 14 ngay lam viéc do1 véi nguoi [am cong viée nang nhoc, doc hai, nguy hiém.

- 16 ngay lam viéc doi vai nguoi lam cong viéc dac biét nang nhoc, doc hai,
nguy hiém.

- S6 ngay nghi hang nam duoc tang 1én theo thoi gian lam viée tai Cong ty, cir
05 nam thi duoc nghi thém 01 ngay.

b) Nguoi lao dong lam viéc chua du 12 thang thi s6 ngay nghi hang nim theo ty
1€ twong ng vo1 s6 thang 1am viéce.

¢) Nguoi str dung lao dong o trach nhiém quy dinh lich nghi hang nam sau khi
tham khdo y ki€n cia nguoi lao dong va phai thong bao trude cho ngudi lao dong.

d) Nguoi lao dong co thé thoa thuan v6i ngudi su dung lao dong dé nghi hing
nam thanh nhiéu 1an hoac nghi gop t61 da 03 nam mot 1an.



d) Khi nghi hang nam, neu nguoi lao dong di bang cac phuong tién duong bg,
duong sit, duong thiy ma sb ngay di duong ca di va vé trén 02 ngay thi tr ngay thu
03 trd di duoc tinh thém thoi gian di duong ngoai ngay nghi hiang nam va chi duoc
tinh cho 01 1an nghi trong nam.

Piéu 8. Nghi 18, tét

_ 1. Nguoi lao dong dugc nghi lam viée, huong nguyén luong trong nhitng ngay
1€, tét sau day:

a) Tét Duong lich: 01 ngay (ngay 01 thang 01 dwong lich);

b) Tét Am lich: 05 ngay;

¢) Ngay Gid T6 Hung Vuong: 01 ngay (ngay 10 thang 3 4m lich).
d) Ngay Chién thiang: 01 ngay (ngay 30 thang 4 duong lich);

d) Ngay Qudc té lao dong: 01 ngay (ngay 01 thang 5 duwong lich);

e) Ngay Qudbc khanh: 02 ngay (ngay 02 thang 9 duong lich va 01 ngay lién ké
trudce hoac sau);

Néu ngay nghi L&, Tét tring vao ngdy nghi hang tuan, thi nguoi lao dong duoc
nghi bu vao ngay ké tiép. Cac quy dinh tai diém b va diém e khoan 1 Diéu nay duoc
thuc hién theo quyét dinh cu thé cta Thu tudng Chinh phu theo ting nam trén co s&
dé nghi ctia B Lao dong - Thuong binh va Xa hoi va huéng dan cua Tong cong ty,
Cong ty s& thong bao cu thé nhimg dot nghi L&, Tét tring vao cac ngay nghi hang
tudn dé dam bao sy thong nhat.

Picu 9. Nghi viéc riéng, nghi khong huéng lwong

1. Nguoi lao dong duoc nghi viée riéng ma van huéng nguyén luong va phai
thong bao véi nguoi sir dung lao dong trong cac trudng hop sau:

a) Két hon: nghi 03 ngay;
b) Con két hon: nghi 01 ngay;

c) Cha dé, me dé, cha nu6i, me nuoi; cha dé, me dé, cha nudi, me nuoi cua vo
hoac chong; vo hodc chong; con dé, con nuoi chét: nghi 03 ngay.

2. Nguoi lao dong duge nghi khong hudng luong 01 ngay va phai thong bao voi
nqui s;fr dung lao ,d(f)ng khi 6ng ndi, ba n(f)i,’ ong ngoai, ba ngoai, anh, chi, em ruot
chét; bo hoac me két hon; anh, chi, em rudt két hon.

3. Ngoai ra ngudi lao dong c6 thé thoa thuan voi ngudi sit dung lao dong dé
nghi vi¢c khong huong luong.

Piéu 10. Nghi 6m dau



a) Néu ngudi lao dong bi bénh thi ngudi lao dong hodc nguoi than cua nguoi lao
dong phai théng bao cho Cong ty biét trong thoi gian sém nht.

b) Trudng hop nghi nhiéu ngay lién tiép (hon 03 ngay lién tuc) thi sau khi nghi
bénh nguoi lao dong phai ndp don xin nghi bénh cung vdi gidy xac nhan ctua co sé
kham, chira bénh.

c) Trong thoi gian nghi ,bénh theo chi dinh cua co s¢ kham, chira bénh, nguoi
lao dong duoc hudng ché do 6m dau theo quy dinh cua BHXH.

d) Thoi gian t6i da ngudi lao dong dugc hudng tro cap dm dau nhu sau:
- 30 ngay/nam néu d3 dong BHXH dudi 15 nam;

- 40 ngay/nam néu da dong BHXH tir 15 nam dén dudi 30 nam;

- 60 ngay/nam néu da dong BHXH tir 30 nam trd 1én.

- Trong mdt nam, ngudi lao dong dugc hudng ché dd bao hi€ém xa hoi khi nghi
cham séc con 0m dau cho moi con toi da 1a 20 ngay lam viéc néu con dudi 3 tudi; toi
da la 15 ngay lam viéc néu con tur du 3 tudi dén dudi 7 tudi.

Chuong 111
NHUNG QUY PINH RIENG

Pi¢u 11. Nghi ché d9 thai sin

1. Lao dong nit dugc nghi thai san trudc va sau khi sinh con 1a 06 thang; thoi
gian nghi trudc khi sinh khong qua 02 thang.

Truong hop lao dong nit sinh d6i trd 1én thi tinh tir con tha 02 tré di, cir mdi
con, nguwo1 me duoc nghi thém 01 thang.

2. Trong thoi gian nghi thai san, lao dong nit dugc hudng ché do thai san theo
quy dinh cua phép luat vé bao hiém xa hdi.

3. Hét thoi glan nghi thai san theo quy dinh tai khoan 1 Piéu nay, néu c6 nhu
cau, lao dong nit c6 thé nghi thém madt thoi gian khong hudng lwong sau khi thoa
thuén vdi nguoi su dung lao dong.

4. Trude khi hét thoi glan nghi thai san theo quy dinh tai khoan 1 Piéu nay, lao
dong nit co thé tré lai 1am viéc khi da nghi it nhat dugc 04 thang nhung ngu’oq lao
dong phai bao trude, duge nguoi st dung lao dong dong ¥ va c6 xac nhan cua co so
kham bénh, chira benh c6 tham quyén vé viéc di lam sém khong c6 hai cho suc khoe
cua nguol lao dong. Trong trudng hop nay, ng0a1 tlen lvong cuia nhitng ngay lam viéc
do nguoi st dung lao dong tra, lao dong nit van tiép tuc dugc huong tro cap thai san
theo quy dinh ctia phap luat vé bao hiém xa hoi.


https://luatvietnam.vn/bao-hiem/che-do-om-dau-563-19608-article.html

5. Lao dong nam khi v¢ sinh con, nguoi lao dong nhan nudi con nudi dudi 06
thang tudi, lao dong nit mang thai hd va ngudi lao dong 1a nguoi me nho mang thai
hé duoc nghi viéc huong ché do thai san theo quy dinh cua phéap ludt vé bao hiém xa
hoi, nhu sau:

a) 05 ngay lam viéc néu vo sinh thudng;

~ b) 07 ngay lam viéc khi vo sinh con phai phau thuat, sinh con duéi 32 tuan
tuodi;

¢) Truong hop vo sinh doi thi duge nghi 10 ngay lam viéc, tir sinh ba tr¢ 1én
thi ctr thém moi con duge nghi thém 03 ngay lam viéc;

d) Truong hop vo sinh ddi tré 1én ma phai phau thuat thi duoc nghi 14 ngay
lam viéc.

Thoi gian nghi viéc huong ché do thai san quy dinh tai khoan nay duoc tinh
trong khoang thoi gian 30 ngay dau ké tir ngdy vo sinh con, nguoi lao dong nhan nubi
con nudi dudi 06 thang tudi, lao dong nit mang thai ho va nguoi lao dong 1a ngudi me
nho mang thai ho.

Piéu 12. Chinh sich ciia Cong ty ddi véi lao dong nir

1. Lao dong nir trong thoi gian nudi con duoi 12 thang tudi, dugc nghi mdi ngay
60 phit; trong thoi gian hanh kinh duge nghi moi ngay 30 phut trong thoi gian lam
viéc ma van hudng da luong.

2. Khong str dung lao dong nir c6 thai tir thang thur bay, hodac dang nudi con dudi
12 thang tudi lam thém gio, 1am viéc ban dém hodc di cong tac xa.

3. Lao dong nir lam cong viéc nang nhoc khi mang thai tu thang thur bay, dugc
chuyén 1am cong viéc nhe hon hodc giam bst 01 gio lam viéc hang ngdy ma van
hudong du luvong.

4. Ngoai ra lao dong nir mang thai chap hanh tét noi quy lao dong ciia Cong ty
s€ dugc nghi 01 ngay/thang hudng nguyén luong trong thoi gian mang thai.

Chuong IV
TRAT TU TRONG CONG TY

Piéu 13. Quy dinh ra vao tru sé Céng ty, Vin phong dai dién, Tram hoa
tiéu

1. Moi nguoi ra, vao tru s6 Cong ty, Van phong dai dién, Tram hoa tiéu phai di
bang 161 di quy dinh, nghiém cam ra vao bang cac 161 di khéc; ra, vao cong phai theo
hudng dan cua nhén vién bao v€ co quan.



2. Céac phuong tién chuyén chd hang hoa hodc vat tu ra, vao tru s¢ Cong ty, Van
phong dai dién, Tram hoa tiéu phai di dung 16i quy dinh. Nhan vién bao vé phai kiém
tra gidy to, hang hoa, ghi s truc r6i méi cho phuong tién vao, ra khoi tru s¢ Cong ty,
Van phong dai dién, Tram hoa tiéu.

Nghiém cAm céc loai xe, Vit tu, phu tung, phé lidu ... 0 hodc dé trén duong van
chuyén ndi bo, 101 di lai, ra vao tru s Cong ty, Van phong dai dién, Tram hoa tiéu
gay can trd giao thong.

Xe 6t0, xe may, xe dap dén co quan phai dé ding noi quy dinh.

3. Nguoi lao dong phai c6 mat ¢ dia di€m lam viéc vao thoi diém bat dau ngay
lam viéc, ca lam viéc va khi két thuc ngay lam viéc, ca lam viéc, moi ngudi mdi duoc
ro1 khoéi vi tri [am viée, ra v€ bang 161 di quy dinh.

Pbi v6i ca lam viée lién tuc, ngudi lao dong khong duoc roi khoi vi tri va nhiém
vu ctia minh khi chua c¢6 nguoi thay ca. Neu dén gi0 thay ca ma nguoi thay thé chua
dén thi phai bao cdo ngudi phu trach truc tiép biét dé giai quyét.

4. Ngoai gid 1am viéc, nghiém cam nhig nguoi khéng c6 nhiém vu o lai tru so
Cong ty, Van phong dai dién, Tram hoa tiéu hodc tu y vao khu vuc san Xuat, trir
truong hop o6 1énh dé giai quyét cong viée dot xuat hay cac cong viée dic biét khac.

5. Tuan thu cac ndi quy, quy dinh khac vé ra, VAo tru s Cong ty, Van phong dai
dién, Tram hoa tiéu.

Piéu 14. Tiép khach tai noi 1am viéc

1. Khi c6 ngudi dén tham quan, thyc tap, cong tac va 1am viéc tai Cong ty, Vin
phong dai dién, Tram hoa tiéu phai duoc sy dong v cua lanh dao Cong ty, Van phong
dai dién, Tram hoa tiéu.

2. Nhan vién bao vé phai kiém tra gidy to ctia khach dén lién hé cong tac, ghi so
truc, kiém tra an ninh va hudng dan khach dén 1am viéc véi bd phan cé lién quan.
Truong hop khach dén vi viéc riéng can thiét thi nhin ngudi ra gip tai phong thuong
truc, khong dé khach tu ¥ Vao co quan.

Piéu 15. Trat tu, tac phong lam viéc

1. Nguoi lao dong phai to1 noi lam viée dung gio, mac ddng phuc theo quy dinh,
dam bao du sb gid lao dong trong ngdy theo quy dinh, khong di muén, vé sém; khi
roi khoi vi tri 1am viée duoc phan cong phai bao cdo va duoc su dong y cia lanh dao
truc tiép; gitt gin trat ty chung, khong gy dn 4o, noi tuc, néi 16n tiéng, dua nghich tai
noi lam viéc.

2. Trong cong viéc nguoi lao dong phai phan ddu hoan thanh nhiém vu véi ning
suat, chat lugng va hi€u qué cao nhat. Tuy¢t doi chap hanh ménh 1énh cua cap trén,
c6 thé xin y kién néu thay chua rd, khong dugc tuy tién lam theo y minh. Néu xét



thay kha niang khong hoan thanh dugc phai bao cdo v6i ngudi phu trach dé duge gitp
do, gidi quyét.

3. Tai noi lam viéc khong duoc tiép khach riéng, khong duoc ty ¥ r0i bo vi tri
lam viéc, cong tac da dugc phan cong. Truong hop cén thiét phai c6 su dong y cua
ngum phu trach. Khi cap truong di ving phai ctr nguoi thay minh diéu hanh cong
viéc.

4. Nhan vién bao vé€ phai c6 mat thuong xuyén tai khu vuc minh phu trach, phai
chiu trach nhiém vé céac su ¢0 xdy ra do 161 chu quan mang lai. Tuyét dé1 khong dugc
r01 bo vi tri lam viéc khi khong ¢6 1énh ctia nguo1 phu trach.

5. Nghiém tuc thuc hién quy dinh van hoa doanh nghiép ctia Cong ty.
6. Cac hanh vi cam tai tru s Cong ty, Vian phong dai dién, Tram hoa tiéu:

a) Gay mat trat tw, an ninh trong khu vuc Cong ty, Van phong dai dién, Tram
hoa tiéu hodc c6 hanh vi vi pham than thé, xtic pham nhan pham ctia nguoi khac.

b) Mang chét nd, chat d& chay, chat doc hai, nguy hiém vao Céng ty, Vin phong
dai dién, Tram hoa tiéu.

¢) Panh bai, ca cuoc dudi moi hinh thirc; tang trit, st dung ma tay, chat gay
nghién va cac t¢ nan xa hoi khac.

d) Udng ruou, bia, dn qua vit trong gio lam viée va dén noi lam viée trong tinh
trang say xin.

d) Hat thudc 14 trong khu vuc cdm hat thude do Cong ty, Vian phong dai dién,
Tram hoa tiéu quy dinh.

. Chuong V .
AN TOAN, VE SINH LAO PONG NOI LAM VIEC

Piéu 16. Trach nhiém ciia ngudi lao dong

1. Nguoi lao dong phai tuan thu cac quy dinh vé an toan lao dong, vé sinh lao
dong cua Cong ty.

2. Nguoi lao dong ¢ phai ¢ ¥ thic trach nhiém bao quan trang thiét bi, cong
trinh, nha xudng, phuong tién cua Cong ty, Van phong dai dién, Tram hoa tiéu.
Nguoi lam mét, hu hong cac trang thiét bi nay s& bi xtr 1y ky luat va phai boi thuong
cac thiét hai gay ra.

3. Trong trudng hop phuong tién, thiét bi c6 nguy co gay tai nan lao dong, bénh
nghé nghiép, nguoi lao dong phai bao ngay vdi nguoi phu trach truc tlep dé tim bién
phap khéc phuc. Nguoi phu trach phai ra 1énh ngimg hoat dong san xuat tai noi lam
viéc ddi voi phuong tién, thiét bi khi phat hién nguy co gay mat an toan lao dong va



chi cho hoat dong tro lai khi cac nguy co gay mat an toan lao dong da dugc khic
phuc. Nguoi lao dong c6 quyén tir chdi cong viéc hodc roi b noi 1am viée khi thay 16
nguy co xay ra tai nan lao dong, de doa nghi€ém trong tinh mang hodc stc khde cua
minh.

4. Hét gio lam viée, trude khi ra v€, moi nguoi phai tat toan by h¢ thong dién
thudc pham vi noi lam viéc cia minh dé€ ddm bdo an toan, phong chong chay nod.

5. Tuyét d6i khong mang vii khi, chat nd, chat d& chdy, cac chat doc hai nguy
hiém khac vao noi lam viéc ciia Cong ty, Van phong dai dién, Tram hoa tiéu.

6. Nguoi lao dong co trach nhiém git gin noi lam viéc ngan nép, gon gang, bao
dam moi truong lao dong sach dep, v€ sinh. Do6i voi ngudi lao dong truc tiép phai co
trach nhiém bao quan, gitr gin t6t phuong tién bao vé ca nhan do cong ty trang bi,
dong thoi thudng xuyén kiém tra do an toan, tin cdy ciia cac trang thiét bi d6 dé dam
bdo an toan trong qua trinh st dung.

7. Pbi véi lao dong truc tiép phai dugc trang bi ddy du, ding cach cac loai
phuong tién bao vé ca nhan khi 1am viéc; bao quan, giir gin t6t phwong tién bao vé ca
nhan; thuong xuyén kiém tra do an toan, tin cay cua cac trang thiét bi d6 dé dam bao
an toan trong qua trinh str dung.

Piéu 17. Trach nhiém ciia nguoi sir dung lao dong va cong ty

1. Phai bao dam vé sinh trong méi truong lam viéc, co6 khong gian, hé thong
thong gi6 va anh sang thich hop va tuan thu tiéu chuan bao dam strc khoé cho ngudi
lao dong.

2. Trang bi tai noi lam viéc nhitng thiét bi y té va so ctru thich hop; cung cap day
du thiét bi bao ho lao dong khi bat dau 1am viéc hodc sudt thoi gian 1am viée.

3. Phai c6 bang chi dan, ndi quy an toan lao dong, v¢ sinh lao dong ro rang, dé
hiéu va dat ¢ vi tri lam viéc d€ moi nguoi dé thay, dé doc.

4. Cong ty phai trang bi day du, dung cach cac loai phuong tién bao vé ca nhan
cho nguoi lao dong truc ti€p khi lam viéc theo quy dinh.

5. Hang nam, Cong ty t6 chirc kham stc khoe dinh ky cho nguoi lao dong theo
quy dinh.

6. Phai ldy y kién t6 chirc dai dién tap thé lao dong tai co so khi xdy dung ké
hoach va thuc hién cac hoat dong bao dam an toan lao dong, v¢ sinh lao dong.

7. Truong cac phong, Van phong dai di¢n, Tram hoa ti€u va nguoi dugc giao
phu trach cong tac an toan lao dong phai t6 chirc, hudng dan cac bién phap an toan;
thuong xuyén kiém tra, nhic nhd noi dung cong tac an toan v¢ sinh lao dong dé moi
ngudi thue hién nghiém tc; dinh ky kiém tra, duy tu, bao dudng, sua chira may, thiét
bi, phuong tién, nha xuong, kho tang theo dac dlem tinh chat vé an toan, v¢ sinh lao
dong cu thé; cac loai may, thiét bi, vat tu co yéu cau nghiém ngit vé an toan lao dong



phai duoc kiém dinh trude khi dua vao sutr dung va kiém dinh dinh ky trong qué trinh
st dung boi to chic hoat gicf)ng kiém dinh kSI, thuat an toan lao dong. Lap bién ban xt
Iy ngay céac vu vi pham, dong thoi bao cao cap trén theo quy dinh.

8. Khi tai nan lao dong xdy ra, cac bd phan phai co6 trach nhi€ém td chire cép cuu
nguoi bi tai nan kip thoi, déng thoi tién hanh bao vé hién truong, bao cado voi nguoi
6 trach nhiém dé xur 1y va thyc hi¢n cong tac diéu tra khai béo tai nan lao dong theo
quy dinh. Nghiém cam moi hanh vi che d4u, khai bao sai sy that vé tai nan lao dong,
bénh nghé nghiép.

Pi¢u 18. Huin luyén vé an toan lao ddng, vé sinh lao dong

1. Nguoi sir dung lao dong, nguoi lam cOng tac an toan lao dong, v€ sinh lao
dong phal tham du khoa huan luyén an toan lao dong, v¢€ sinh lao dong, kiém tra, sat
hach va cap chtng chi, ching nhan do t6 chirc hoat dong dich vu huan luyén an toan
lao dong, v¢ sinh lao dong thuc hién.

2. Nguoi su dung lao dong phai to chirc huan luyén Ve an toan lao dong, Ve
sinh lao dong cho ngudi lao dong, ngu’(n hoc nghé, tap nghe khi tuyén dung va sap
xep lao dong; huéng dan quy dinh vé an toan lao dong, v¢ sinh lao dong cho nguoi
dén tham quan, 1am viéc tai co s thudc pham vi quan 1y ca ngudi st dung lao dong.

3. Nguoi lao dong 1am cong viée co yéu cau nghiém ngit vé an toan lao dong,
v¢ sinh lao dong pha1 tham du khoa huén luyén an toan lao dong, vé sinh lao dong,
kiém tra sat hach va duogc cip ching chi.

) Chuwong VI
BAO VE TAI SAN, Bi MAT CONG NGHE

Picu 19. Bao vé tai san Cong ty, Vin phong dai dién, Tram hoa tiéu

1. Nguoi lao dong c6 nghia vu gilt gin, bao v¢ tai san cia Cong ty, Van phong
dai dién, Tram hoa tiéu; chép hanh nghi€ém quy dinh vé quan ly, bao v€ va st dung tai
san cua Cong ty, Van phong dai dién, Tram hoa tiéu; dAu tranh va phat hién nhiing
hanh vi xdm pham tai san, gay lang phi that thoat.

2. Khong sir dung cac phuong tién lam viéc cia Cong ty, Van phong dai dién,
Tram hoa ti€u vao viéc riéng.

3. Cac bo phan chiu trach nhiém quan 1y san phém, vat tu, thiét bi, nha xuong,
phuong tién... thudc pham vi quan ly, tuan thu theo quy dinh cua Cong ty va Nha
nuoc.

4. Nguoi lao dong phai ludn tu giac, thuc hanh chong lang phi, tiét kiém dién,
nudc, van phong pham, dién thoai va tai san khac.

5. Can cir tinh hinh thyc té, dja ban quan 1y ctua Cong ty, Giam dbc cong ty quy
dinh cu thé viéc bdo v€, quan 1y va st dung hi€u qua tai sdn dugc giao cho Van



phong dai dién, Tram hoa tiéu, c4 nhan dam bao khong trai véi quy dinh ctia Nha
nudc va Cong ty.

Picéu 20. Giir bi mat cong nghé, kinh doanh ciia Cong ty

1. Cac phong, Van phong dai dién, Tram hoa tiéu, by phan phu trach va nguoi
lao dong phai co trach nhiém bao quan va gitr gin bi mat tai li¢u, hd so, thong tin, s6
lidu ¢ lién quan dén hoat dong quan 1y, san xuat ctia Cong ty.

2. Viéc cung cép s liéu, thong tin va tai liéu cho cac co quan, td chirc, ca nhan
khéac phai dugc Gidm doc cong ty duyét trude khi cung cap.

3. Nghiém c4m moi hanh vi cung cép, chuyén giao, mua ban, tiét 10 cac chu
truong, chinh sach, quy ché, quy trinh, quy dinh, tai li¢u k¥ thuat, bi mat cong nghé
cho co quan, t6 chirc, ca nhan néu chua dugc su chap thuan ctua lanh dao Cong ty.

4. Khong dugc tai st dung hodc ban phé liéu cac loai gidy to, tai liéu c6 chia
dung cac thong tin lién quan dén k¥ thuat, kinh doanh, tai chinh va ché d6 chinh sach
ctia Cong ty. Phai huy tai liéu néu hét thoi han hodc khong can thiét phai luu trit theo
quy dinh.

5. Khach dén lam viéc, tham quan, thuc tap tai Cong ty khong dugc quay phim,
chup anh hoic sao chép tai liéu néu chua duoc sy ddng ¥ cta lanh dao Cong ty.

Chuwong VII
XU LY KY LUAT LAO PONG

Piéu 21. Hanh vi vi pham va hinh thirc xir 1y ky luit lao dong
1. Hanh vi vi pham 4p dung hinh thirc xir 1y ky luat khién trach
a) Vi pham quy dinh vé thoi gid 1am viéc qua 03 lan/thang;

b) Vi pham quy dinh vé mic ddng phuc qua 03 lan/thang;

‘ ¢) Vi pham quy dinh vin hoa doanh nghiép ctia COng ty va bi nhic nhé qua 03
lan/thang;

d) Lam viéc riéng trong gio lam viéc hodc tu v lam viéc khac ngoai nhiém vu
duoc giao bi nguoi quan 1y truc tiép nhac nhd qué 03 lan trd 1én ma van tai pham;

d) Nghi khong xin phép ngudi quan 1y truc tiép qua 03 lan/thang;

e) Thiéu tinh than hop tac v&i dong nghiép hodc can trd ngudi khac thi hanh
nhiém vu; cb y lam cham cong vi¢c hodc khong kip thoi bdo cdo ngudi quan 1y truc
tiép khi gap kho khan lam anh hudng dén tién do xir Iy cong viéc bi ngudi quan 1y
tryc tiép nhac nhd qua 03 lan/thang;



f) Khong chip hanh sy phan cong cong viée, diéu dong cong tac cua lanh dao
quan ly;

g) Khong hoan thanh nhiém vu dugc giao;

h) Tu ¥ bé hoc cac khoa dao tao, huin luyén, thuc tdp dan tau, bdi dudng
chuyén mén nghiép vu do Cong ty ctr tham gia ma khong c6 Iy do chinh dang;

k) Hoa tiéu hang hai vi pham cac quy dinh trong khi dan tau nhu sau:

- Khdng thong béo kip thoi cho Cang vu hang héi khi phat hién tai nan, su ¢6
hay nhiing thay doi ciia luong hang hai va bao hi¢u hang hai trong thoi gian dan tau;

- Khong thong bao, xac bao cho Cang vy hang hai vé thoi gian, dia diém 1én tau,
ro1 tau hodc tinh hinh dan tau theo quy dinh;

- Khong thong bao kip thoi cho Cang vu hang hai viée tau thuyén chay qua toc
do cho phep tai khu vyc c6 quy dinh gioi han téc d6 va chay nguoc chiéu tai luéng
mét chiu hodc tranh vuot nhau tai khu vuc cam tranh vuot;

- Lén tau cham hon thoi gian quy dinh hodc 1én, xubng tau khong diing dia diém
quy dinh ma khong c6 1y do chinh dang;

- Dan tau vao, roi cang hodc di chuyén khong dung theo ké hoach diéu dong tau
cua Cang vu hang hai hodac khong dang vai tau duge phan cong dan ma khong co 1y
do chinh dang;

- Ty ¥ r0i tau khi chua c6 sy dong ¥ cua thuyén trudng;

- Khéng str dung trang phuyc hoa tiéu theo quy dinh khi dan tau;

- Hoa tiéu hang hai dan tau vao neo dau, cdp cau hodc di chuyén trong vung
nudc cang khi chua ¢6 1énh di€éu dong hodc sai vi tri chi dinh cia Cang vu hang hai;

- Tir chéi dan tau ma khong c6 1y do chinh dang hodc khong thong bao kip thoi
cho Cang vu hang hai hodc t6 chirc hoa tiéu hang hai vé viéc tir chdi dan tau;

- Ty y dan tau khong ding tuyén ludng hang hai da dugc cong bd;
- Hoa tiéu dan tau co 16i dan dén tai nan hang hai it nghiém trong.

1) Vi pham an toan giao thong bi co quan Cong an giao thong thong bao tich thu
gidy phép lai xe, thu gilt phuong tién.

2. Hanh vi vi pham ap dung hinh thirc xtr Iy ky ludt kéo dai thoi han nang bac
lvong khong qua 6 thang hoac cach chiic

" a) Tai pham cac hanh vi quy dinh tai khoan 1 Diéu nay trong thoi gian 03 thang
ké tir ngay b1 xtr Iy ky luat khién trach;



b) Cb v sir dung lang phi ngudn voén, tai san ciia CONg ty hay str dung v6i myc
dich riéng gay that thoat hoac lam hu hong tai san, phuwong tién, thi€t bi cua Cong ty;

c) Gay mat doan két noi bo, ¢ hanh vi vi pham than thé, xuc pham nhan pham
cua nguoi khac hodc 161 kéo, kich dong nguoi khac gay mat doan két; t6 cdo, tung tin
sai su that 1am anh hudng dén uy tin tip thé, ca nhan trong Cong ty;

d) Vi pham ghé d6 chinh sach, phap luat cia Pang, Nha nudc bi thanh tra, kiém
tra phat hién va két luan;

d) Vi pham t¢ nan xa hoi nhu nghién hit ma tiy, mai dam bi dia phuong hoac
gia dinh phan anh, t6 giac, budc di diéu tri tai cac co sd y té;

e) Hanh vi 1am gia ho so tai liéu, van bang, chtng chi, gidy to ca nhan, ké khai
tai san, 1ap khong, gia mao hoéa don chung tir thanh toan hoac lam mat ho so tai liéu,
héa don, chung tir cua Cong ty.

g) Hoa tiéu hang hai vi pham quy dinh trong khi dan tau nhu sau:
- Hoa tiéu dan tau c6 16i ddn dén tai nan hang hai nghiém trong trg 1én;

- Gay kho khan, sach nhi€u hodc cac hanh vi tiéu cuc khac doéi véi doanh
nghiép, tau thuyén c6 y€u cau cung cap hoa ticu.

- Vi pham vé néng do codn trong khi thyc hién nhiém vu dan tau.
h) Cac truong hop khac theo quy dinh cta phap luat.
3. Hanh vi vi pham ap dung hinh thirc xr 1y ky luat sa thai

a) Nguoi lao dong bi xtr Iy ky luat kéo dai thoi han nang luong hodc cach chirc
ma tai pham trong thoi gian chua x6a ky luét;

b) Nguoi lao dong c6 hanh vi trom cap, tham 6, danh bac, ¢b ¥ gay thuong tich,
tang trit, s dung ma tiy trong pham vi noi lam vi¢c.

c) Nguoi lao dong c¢6 hanh vi tiét 10 bi mat kinh doanh, bi mat cong nghé, xam
pham quyén s& hitu tri tué cta ngudi st dung lao dong, c6 hanh vi gy thiét hai
nghiém trong hodc de doa gay thiét hai dac biét nghiém trong vé tai san, loi ich cua
ngudi st dung lao dong hodc quiy rdi tinh dyc tai noi lam viéc.

d) Nguoi lao dong tu ¥ bo viéc 05 ngay lam viéc cong don trong khoang thoi
gian 30 ngay, ké tir ngay dau tién ty y bé viéc hoic 20 ngay lam viéc cong don trong
khoang thoi gian 365 ngay, ké tir ngay dau tién tu ¥ bo viéc (tinh trong thdng, nim
duong lich).

d) Cac truong hop khac theo quy dinh ctia phap luat.

Diéu 22. Nguyén tic, trinh tw xir Iy ky luét lao dong



1. Nguoi lao dong vi pham ky luat lao dong, tuy theo mirc d6 vi pham s& bi xur
Iy mét trong céc hinh thure sau:

a) Khién trach.

b) Kéo dai thoi han nang lwong khong qua 6 thang;

¢) Cach churc.

d) Sa thai.

2. Viéc xu 1y ky luat lao dong dugc quy dinh nhu sau:

a) Nguoi sir dung lao dong phai chirmg minh dugc 16i clia nguoi lao dong.

b) Phai c6 su tham gia ctia t6 chuc dai dién tap thé lao dong tai co s& ma nguoi
lao dong dang bi xr 1y ky luat 1a thanh vién.

c) Nguoi lao dong phai c6 mit va cé quyén tu bao chira, nho luat su hodc ngudi
khéc bao chira.

d) Viéc xtr Iy ky ludt lao dong phai dugc 1ap thanh bién ban.

3. Khong duoc 4p dung nhiéu hinh thirc xtr 1y ky luat lao dong dbi véi mot hanh
vi vi pham ky luat lao dong.

4. Khi mot ngudi lao dong dong thoi co nhiéu hanh vi vi pham ky ludt lao dong
thi chi &p dung hinh thirc ky ludt cao nhat twrong tmg véi hanh vi vi pham ndng nhat.

5. Khong duoc xur 1y ky luét lao dong ddi v6i ngudi lao dong trong thoi gian sau
day:

a) Nghi 6m dau, diéu dudng; nghi viéc duoc sy dong ¥ ciia nguoi st dung lao
dong.

b) Pang bi tam gitr, tam giam.

c) Pang cho két qua ciia co quan c6 thim quyén diéu tra xac minh va két luan
doi véi hanh vi vi pham dugce quy dinh tai diem b, diém c khoan 3 DBic¢u 21 cta Noi
quy lao dong nay.

d) Lao dong nir c6 thai, nghi thai san; nguoi lao dong nudi con nhd dudi 12
thang tuoi.

6. Khong duge xur ly ky luat lao dong d6i voi nguoi lao dong vi pham ky luat
lao dong trong khi mac bénb tam than hodac mgt bénh khac lam mat kha nang nhan
thurc hoac kha nang diéu khién hanh vi cua minh.

7. Nhitng quy dinh cam khi xir 1y ky luat lao dong



a) Xam pham than thé, nhan pham cua nguoi lao dong.
b) Dung hinh thirc phat tién, cit luong thay viéc xur 1y ky luat lao dong.

¢) Xir Iy ky luat lao dong dbi voi nguoi lao dong co hanh vi vi pham khong duoc
quy dinh trong ndi quy lao dong hodc khong thoa thuén trong hop dong lao dong da
giao két hodc phép luat vé lao dong khong c6 quy dinh.

Pi¢u 23. Tham quyén xir Iy ky luat
Tham quyén xir 1y vi pham ky luat thuc hién theo quy dinh phap luat hién hanh.
Diéu 24. Thoi hiéu xir 1y ky luat lao dong

1. Thoi hiéu xtr 1y ky luat lao dong tdi da 1a 06 thang, ké tir ngay xay ra hanh vi
vi pham; truong hop hanh vi vi pham lién quan truc tiép dén tai chinh, tai san, tiét 16
bi méat cong nghé¢, bi mat kinh doanh cua ngudi st dung lao dong thi thoi hi¢u xir ly
ky luat lao dong tdi da 14 12 thang.

2. Khi hét thoi gian quy dinh tai céc diém a, b, ¢ khoan 5 Diéu 22 Noi quy lao
dong nay, néu con thoi hiéu dé xtr Iy ky luat lao dong thi nguoi st dung lao dong tién
hanh xtr 1y ky luat lao dong ngay, néu hét thoi hiéu thi dugc kéo dai thoi hiéu dé xur
Iy ky luat lao dong nhung tdi da khong qua 60 ngay ké tir ngay hét han thoi gian néu
trén.

Khi hét thoi gian quy dinh tai diém d khoan 5 Diéu 22 Noi quy lao dong ndy ma
thot hi¢u xur ly ky lué‘g lao dong da hét thi dugc }(éo dai théj hiéu dé xem xét xu 1y ky
luat lao dong nhung t61 da khong qué 60 ngay ké tir ngay hét thoi gian néu trén.

3. Nguoi st dung lao dong phai ban hanh QUyét dinh xur ly ky luat lao dong
trong thoi gian quy dinh tai khoan 1 va khoan 2 Diéu nay.

Picu 25. X6a ky luat, giam thoi han chip hanh ky luit lao dong

1. Ngudi lao dong bi khién trach sau 03 thang hodc bi xur 1y ky luat kéo dai thoi
han nang luong sau 06 thang ké tir ngay bi xur Iy néu khong tai pham thi duong nhién
dugc x6a ky luat. Truong hop bi xir ly ky luat lao dong bang hinh thirc cach chuc thi
sau thoi han 03 nam néu tiép tuc vi pham ky ludt lao dong thi khong bi coi 1a tai
pham.

2. Nguoi lao dong bi xur 1y ky luat kéo dai thoi han ning luong sau khi chip
hanh duoc mot nira thoi han néu khong tai pham, stra chira tién bo, nguoi lao dong
bao céo két qua vi¢c thuc hién viéce chép hanh ky luat gtri thu trudng don vi, nguoi st
dung lao dong xem x¢ét gidm thoi han.

Piéu 26. Tam dinh chi cong viéc

1. Ngu:m st dung lao dong co quyen tam dinh chi cong viéc cua nguoi lao dong
khi vu viéc vi pham c6 nhiing tinh tiét phirc tap, néu xét thdy dé ngudi lao dong tiép



tuc lam viéc s€ gay kho khan cho viéc xac minh. Viéc tam dinh chi cong viéc cua
nguoi lao dong chi duogc thuc hién sau khi tham khdo y kién cua t6 chic cong doan
tai co so.

2. Thot han tam dinh chi cong viéc khong duoc qua 15 ngay, truong hop dac
biét thoi han dinh chi ¢6 thé kéo dai hon nhung t6i da khong qua 90 ngay. Trong thoi
gian bi tam dinh chi cong viéc, ngudi lao dong tam ung 50% tién luong trude khi bi
dinh chi cong viéc.

Hét thoi han tam dinh chi cong viéc, nguodi s dung lao dong phai nhan nguoi
lao dong trd lai lam viéc.

3. Truong hop nguoi lao dong bi xtr ly ky luat lao dong, nguoi lao dong cling
khong phai tra lai s6 tién luong da tam ung.

4. Truong hop nguoi lao dong khong bi xur Iy ky luat lao dong thi dugce ngudi sur
dung lao ddng trd du tién luong cho thoi gian bi tam dinh chi cong viéc.

~ Chuong VIII )
TRACH NHIEM VAT CHAT

Pic¢u 27. Boi thwong thiét hai

1. Nguoi lao dong lam hu hong dung cu, thiét bi hodc co6 hanh vi gay thiét hai
cho tai sdn cua nguoi st dung lao dong thi phai boi thuong theo quy dinh ctua phép
luat hodc nd1 quy lao dong ctia nguo1 stir dung lao dong.

Truong hop ngudi lao dong gay thiét hai khong nghiém trong do so suét voi gia
tri khong quéa 10 thang luong t6i thiéu ving do Chinh phul cong bd duoc ap dung tai
noi nguoi lao dong 1am viéc thi nguoi lao dong phai boi thuong nhicu nhat 1a 03
thang tién lwong va bi khau trir hang thang vao luong theo quy dinh.

2. Nguoi lao dong 1am mat dung cy, thiét bi, tai san ctia ngudi sit dung lao dong
hoac tai san khac do nguoi st dung lao dong giao hodc ti€u hao vat tu qua dinh muc
cho phép thi phai boi thuong thiét hai mot phan hodc toan bo theo thoi gia thi truong;
truong hop c6 hop ddng trach nhiém thi phai boi thudng theo hop dong trach nhiém;
truong hop do thién tai, hoa hoan, dich hoa, dich bénh, tham hoa, su ki¢n xay ra
khach quan khéng thé ludng trude duoc va khong thé khic phuc duoc mic du di ap
dung moi bién phap can thiét va kha ning cho phép thi khong bdi thudng.

3. Viéc xem x¢&t, quyét dinh muc bdi thuong thiét hai phai can ctr vao 161, murc
do thiét hai thuc té, hoan canh thuc té gia dinh, nhan than va tai san cia ngudi lao
dong.

Piéu 28. Khiéu nai vé ky luit lao dong, trach nhiém vat chat



Nguoi bi xtr Iy ky luat lao dong, bi tam dinh chi cong vi¢c hodc phai boi thuong
theo ché d6 trach nhiém vat chit néu théy khong thoa dang co quyén khiéu nai véi
nguoi st dung lao dong, vdi co quan c6 tham quyén theo quy dinh ctia phap luat hoic
yéu cau giai quyét tranh chap lao dong theo trinh tur do phap luat quy dinh.

‘ ; . CHUONG IX N
PHONG, CHONG QUAY ROI TINH DUC TAI NOI LAM VIEC

Dieu 29. Quay roi tinh duc tai noi lam viéc

1. Quay roi tinh duyc tai noi 1am viéc 13 hanh vi ¢ tinh chét tinh duc cua bat ky
ngudi nao ddi véi nguoi khac tai noi lam viéc ma khong duoc nguoi d6 mong mubn
hozc chap nhan.

2. Quay rdi tinh duc c6 thé xay ra dudi dang trao d6i nhu dé nghi, yéu cau, goi
¥, de doa, ép budc ddi quan hé tinh duc lay bat ky loi ich nao lién quan dén cong viéc;
hodc dudi dang khong trao d6i nhung khién méi truong 1am viéc tro 1én kho chiu bt
an, gay t6n hai vé thé chat, tinh than, hiéu qua cong viéc va cudc séng ctia ngudi bi
quay r6i.

3. Noi lam viéc 13 bt cr dja diém nao ma nguoi lao dong thuc té 1am viéc theo
thoa thuén hodc phén cong cua nguoi su dung lao dong, bao gom ca nhimng dia diém
hay khoéng gian c6 lién quan dén cong viéc nhu cac hoat dong xa hoi, hoi thao, tip
huan, chuyen di cong tac chinh thirc, bira an, héi thoai trén dién thoai, cac hoat dong
giao tiép qua phuong tién dién tir, phuong tién di lai do nguoi st dung lao dong bo tri
tir noi & dén noi 1am viéc va nguoc lai, noi & do ngudi st dung lao dong cung cép va
dia diém khac do ngudi sir dung lao dong quy dinh.

Pi¢u 30. Nghiém ciam cac hanh vi quiy réi tinh duc
1. Céc hinh thtic quay réi tinh duc tai noi 1am viéc bao gdbm:

a) Hanh vi quéy rdi thé chat: cac hanh dong, cur chi, tlep xuc, tac dong vao co
thé mang tinh tinh duc hodc goi y tinh dyc nhu s6 mo, vubt ve, cau véo, 6m ap hay
hon cho t6i tan cong tinh duc, cudng dam, hlep dam;

b) Hanh vi quiy rdi bang 15i néi: 10i néi truc tiép, qua dién thoai hoac qua
phuong tién dién tor ¢6 néi dung tinh duc hodc ngu y tinh duc gom cac nhan xét
khoéng phu hop vé mat x4 hoi, van hoa va khong dugc mong mudn, bang nhimg ngu y
vé tinh duc nhu nhiing truyén cuodi ggi ¥ vé tinh duc hay nhitng nhan xét veé trang
phuc hay co thé cia mot ngudi nao d6 khi c6 mat ho hodc hudng téi ho, nhiing yéu
cau khong mong mudn hay 16i moi di choi mang tinh c4 nhan mot cach lién tuc;

¢) Hanh vi quay rdi phi 16i ndi: cac ngén ngir co thé khiéu khich, biéu hién
khéng dung din, cai nhin goi tinh, nhdy mat lién tuc, cac ctr chi cua cac ngon tay...;
trung bay, miéu ta tai liéu truc quan vé tinh duc hodc lién quan dén hoat dong tinh
duc truc tiép hoac qua phuong tién dién tir nhu céc tai liéu khi€éu dam, hinh anh, vat,



man hinh may tinh, cic ap phich, thu dién tir, ghi chép, tin nhan lién quan t&i tinh
duc.

2. Nguoi lao dong phai khai bao trung thyc, khong duoc t6 cao sai su thuc cac
hanh vi quay rdi tinh duc tai noi lam viéc.

3. Ngudi lao dong vi pham cac hanh vi quy dinh tai khoan 1, khoan 2 cua Diéu
ne‘ly tuy theo tinh chat, mirc d§ cua hanh vi vi pham s€ bi xu ly ky luat lao dong va co
thé bi truy ctru trach nhi€m hinh su.

] Piéu 31. Trach nhiém cia nguoi sir dung lao dong trong phong chong quiy
roi tinh duc

1. Nghiém cam va cuong quyét loai bd tat cd cac hanh vi quay roi tinh duc tai
noi lam viéc dudi bat cir hinh thirc nao.

2. To chirc tuyén truyen pho bién gido duc phap luat, quy dinh vé cac hanh vi
qudy rdi tinh duc va khuyén khich nguoi lao dong té céo nhiing hanh vi vi pham quy
dinh nay.

3. Uu tién xtr ly nhanh chong, kip thot cac hanh vi qudy rdi tinh dyc tai noi lam
viéc. Tat ca cac hanh vi quay rdi tinh duc tai noi 1am viéc dudi moi hinh thirc s& duoc
xtr ly cong bang, minh bach.

4. Nghiém cam cac hanh vi bdi nho danh dy va nhan phim cta ngudi lao dong
trong va sau qua trinh khiéu nai, td cdo. TAt ca thong tin veé Xir ly khiéu nai, t6 cao do
quéy roi tinh duc tai noi lam viéc déu duge bao mat, bao dam danh dy, nhan phém va
an toan cho nguoi lao dong.

Pi¢u 32. Trinh tw, thi tuc xir Iy hanh vi quy rdi tinh duc noi 1am viéc

1. Tham quyén, trinh tu, tha tuc khi€u nai, t6 cdo va gidi quyét khiéu nai, to cédo
v€ hanh vi quay roi tinh duc tai noi lam viéc s€ dugc thuc hién theo quy dinh.

2. Hinh thire xtr 1y ky luat lao dong ddi v6i ngudi thuc hién hanh vi quay réi tinh
duc hodc nguoi td céo sai su that tuong tng voi tinh chit, mic do cta hanh vi vi
pham. Qua trinh xac dinh va ap dung cac bién phép ky luat s€ tuan theo quy dinh cua
quy trinh xur Iy ky luat.

3. Viéc xem x¢&t, quyét dinh muc bdi thuong thiét hai phai can ctr vao 161, murc
do thiét hai thuc t& va hoan canh thuc té gia dinh, nhan than. Trinh tu, thu tuc, thoi
hiéu xtr Iy viéc bdi thudng thiét hai dugc ap dung theo quy dinh tai Diéu 129 va Diéu
130 cua B0 luat lao dong hién hanh.

" ‘ CHUONG X ,
CHUYEN NGUOI LAO PONG LAM CONG VIEC KHAC
SO VOI HOP PONG LAO PONG



Piéu 33. Nhitng trudng hop nguoi siv dung dwoc phép diéu chuyén nguoi
lao dong lam cong viéc khac so véi hgp dong lao dong

1. Khi gap kho khan dot xuét do thién tai, hoa hoan, dich bénh nguy hiém.

2. Ap dung bién phap ngin ngira, khic phuc tai nan lao dong, bénh nghé nghiép.
3. Su ¢b dién, nuéc, may moc thiét bi.

4. Do nhu cau san xuit, kinh doanh cu thé nhu sau:

a) Thiéu,hut lao dong cuc bo: thay thé nguoi lao dong nghi phép, nghi viéc
riéng, nghi ché do, ..;

b) Pao tao nguoi lao dong da nang hoac thuc hién cong tac can bo;
¢) Chuyén doi cong nghé, quy trinh san Xuat;

5. Khi diéu chuyén ngudi lao dong, nguoi st dung lao dong can uu ti€én nhirng
vi tri ¢6 cung di€u kién lam viéc, di€u kién stc khoe, tay nghé.

6. T6 churc kham strc khde nguoi lao dong diéu chuyén khi vi tri méi ¢ yéu cau
kham strc khoe khac hodc cao hon so véi cac vi tri dugce di€u chuyén dén.

Picu 34. Thoi hiéu diéu chuyén

1. Nguoi st dung lao dong duoc quyén tam thoi chuyén nguoi lao dong lam
cong viée khac so v6i hop dong lao dong nhung khong duoc qua 60 ngay lam viée
cong don trong 01 nam; trudng hop chuyén ngudi lao dong lam cong viéc khac so véi
hop ddng lao dong qua 60 ngdy 1am viéc cong don trong 01 nam thi phai dugc su
ddng y cua nguoi lao dong bang van ban.

2. Nguoi str dung lao dong c6 trach nhiém thong bao cho nguoi lao dong biét
trudc it nhat 03 ngay lam viéc khi diéu chuyén ngudi lao dong 1am cong viée khac so
v6i hop dong lao dong, trir truong hop Nguoi str dung lao dong diéu chuyén ngudi
lao dong mot cach linh hoat ma khong lam thay doi cong viée trén hop dong lao
dong. Noi dung thong bao phai bao gom:

a) Thoti han lam tam thoi cua nguodi lao dong;
b) B4 tri céng viéc phi hop vai sic khoé, gidi tinh ctia ngudi lao dong.

3. Nguoi lao dong chuyén sang cong vi¢c khac so vdi hop dong lao dong duoc
tra luong theo cong viéc moi. Neu tién lurong cong viéc méi thap hon tién luong cong
viée cii thi duge giir nguyén tién luong cua cong viée cii trong thoi han 30 ngay lam
viéc. Tién luong theo cong viéc moi it nhét phai bang 85% tién lwong cia cong viée
cii nhung khong thap hon muc lwong tdi thiéu.

Chuong XI



PIEU KHOAN THI HANH

Piéu 35. Ban Noi quy lao dong nay duogc xin ¥ kién cua Ban chap hanh Cong
doan Céng ty, ¥ kién dong gop rong rii ciia nguoi lao dong, duoc thong qua tai Hoi
nghi nguoi lao dong hoac tai Hoi nghi giao ban mo rong quy 1V nam 2021 ctia Cong
ty TNHH mot thanh vién Hoa ti€u hang hai khu vyc VI va dang ky véi So Lao dong -
Thuong binh va Xa hoi tinh Nghé An. Nguoi lao dong c6 trach nhiém thyc hién
nghiém No6i quy lao dong nay.

Truéng cac phong, Van phong dai dién, Tram hoa tiéu thuoc Céng ty TNHH
mot thanh vién Hoa tiéu hang hai khu vuc VI ¢6 trach nhiém t6 chtc phd bién ban
Noi quy lao dong nay téi tirng nguodi lao dong lam viéce tai cac phong, Van phong dai
dién, Tram hoa tiéu biét d¢ thyuc hién./.

Nhitng ndi dung quy dinh trong ban Noi quy lao dong nay ¢6 hi¢u luc thi hanh
sau thot han 15 ngay, k& tir ngay S¢ Lao dong Thuong binh va Xa hoi tinh Nghé An
nhan dugc day du ho so dang ky.




